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Service Tax
- )

Service Tax isan indirect tax levied on certain category of services provided by a person, firm, agency, etc. The Government of India has marked a set of services as taxable under the service
tax structure. The seller provides a service and the responsibility of paying the service tax to the government rests with the seller.

- =

I nformation on service tax
-

Currently, the rate of service tax on al the taxable servicesis 10%. As of date, service tax is applicable on 102 categories of services. A few of the listed services have an abatement facility.
Service tax returns are to be filed to the Commissionerate of Service Tax for the fiscal half-year. Information on the registration, rules, list of services, rate of service tax, forms, etc can be found
on the official website for service tax - http://www.servicetax.gov.in/.

- =

Service Tax Flow
-

When you buy and sell services?

A person/firm providing a service that comes under the service tax category has to pay service tax. Service tax is to be shown separately in the invoice and is payable based on the payment
realized and not on the total amount shown in the invoice. Similarly, when you buy a service that falls under service tax category, you avail service tax credit based on the payment made. So,
you pay service tax on the services that you sell and get credit on the service tax payable when you buy a service.

Adjusting credit?
While you pay service tax on sale of services that come under the service tax category, you can adjust service tax credit availed on purchase of services (Buyer). This deduction is called
adjusting credit against service tax. The difference between the service tax that you have to pay for selling services and the service tax credit on purchases that can be adjusted is the payable

service tax.

Service tax (sales) that is adjustable against service tax credit (purchases) is also called availing input credit. Let uslook at an example.

ABC Courier buys telephone
services from 123
TelephoneCompany

123 Telephone Company

A

(A)

ABC Courier sells y ABC Courier gets Rs. 145
courier services i . credit on Service Tax
ABC Courier Services
A
(B)
Y ABC Courier has to pay
Service Tax of Rs. 250 for
the services provided
Customers
Service Tax paid on services provided (B) =Rs. 250

Service Tax credit on payment to telephone company (A) = Rs.145
Total Service Tax payable by ABC Courier Company (B-A) =Rs.105
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Introduction
Assessable value
Service tax is calculated on the assessable value. The assessable value is the service charge value minus abatement and expenses.

Abatement

Page 2 of 54

The government has given a deduction on the value to be considered for service tax on afew categories of services. For example, some categories of servicesinclude materia value. A caterer
has to procure materials to prepare food products and sell services. Service tax is charged on the total amount for the service and does not include the rate of the materials procured. Hence a

deduction is provided. This deduction from the service charges to be considered for service tax is called abatement. Abatement is either a percentage of the service charges.

Example:
a. Charge on Service Rs. 10, 000/-

b. If an abatement of 30% is applied, then abatement Rs. 3, 000/-

c. Here, the assessable valueis (a-b) Rs. 7, 000/-
Therefore, service tax @ 10 % on Rs.7, 000/- Rs.  700/-
Expenses

Expenses can be deducted from the total service charge to get the taxable amount. Expenses are allowed only for those services which are provided by the assessee as a Pure Agent.

Payment of Service Tax

How much do | pay?

- =

A sdller provides a service to abuyer and bills the buyer for the service. The bill isinclusive of the service tax. The seller does not have to pay service tax on the total bill amount but only on the

payment received.

Example:
Chargeon service Rs. 10,000/-
Servicetax @ 10% Rs. 1,000/-
Cess on Service Tax @ 2% Rs. 20/-
Secondary higher education cess @ 1% Rs. 10/-
Total bill Rs. 11,030/-
Here, the total service-tax turns out to be:
Service Tax @ 10% Rs. 1,000/-
Cesson Service Tax @ 2% Rs. 20/-
Secondary Cess @ 1% Rs. 10/-
Total Rs. 1,030/-

Assuming, the buyer pays the seller Rs.5, 000/- as part payment, the service-tax payable for the payment received is calculated as given below.

Charge paid on service (10,000 x 5,000)/11,030
Service tax on Rs.5000/- is (1,000 x 5,000)/11,030
Cesson servicetax is (20 x 5,000)/11,030
Secondary Cess on Service Tax is (10 x 5,000)/11,030

Hence, servicetax is payable only on the value of payment received by the seller and not on the gross amount charged or billed (invoice value).

Another case is when advance is received Service Tax to be cal culated on such advances and to be paid to the government.

Wheredo | pay?

The service tax amount is to be paid using Form GAR 7 in any Nationalised Commercial Bank

Rs. 4533.09
Rs. 45331
Rs  9.07
Rs. 453

If your company is a corporate company, service tax is payable on amonthly basis by the 5th of the following month. For example, Service tax has to be paid by 5th January for the month of

December.

Non-corporate like individuals, proprietary firms, partnership firms and so on, have to pay service tax for the fiscal quarter. The payment is to be made by the 5th day of the month following the

quarter. For example, service tax for the quarter ending 30th June is to be paid by 5th July.

For the corporate and non-corporate bodies, service tax for the month of March is payable by 31st of March.

Filing returns

Corporate and non—corporate organizations have to file service tax half-yearly with detailsin Form ST-3 and Input Credit Form (Form 5) to the Commissionerate of Service Tax. Thefiling of
returns should be within 5 days from the last day of the fiscal half-year. For the fiscal half-year ending-date of 30th September, the last day for filing service-tax returnsis 5th October. Copies of

al GAR - 7 issued during the period must be attached.
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Corporate/ Non-Corporate

|

i

Buyer of

Services

Pays Service tax to
the seller
\

Y

Credit on Service Tax

Adjustment against
Service Tax on sales

The credit can be adjusted
against the Service tax
payable for sales

Y

Seller of Services

Y

Collects the Service
Tax from the buyer

Service Tax

Y

Service Tax Payable |=

File returns for the fiscal
half year using Form ST-3

Use GAR 7 challan
for paying tax

Bank

ServiceTax in Tally.ERP 9

Commissionerate of
Service Tax

Featuresof ServiceTax in Tally.ERP 9

Service tax integrated in Tally.ERP 9 takes care of your service tax transactions. It eliminates error-prone information, incorrect remittance, penalties, interests, compliance issues, etc. Service
Tax in Tally.ERP 9 needs a one-time configuration for service tax features to be activated.

Adjusts input credit towards service tax payable.
Accounts for abatement and expenses.

Provision for exemption notification details.

Built-in assessable value feature on which service tax is calculated.

Payable on Sales

Tally.ERP 9 tracks bill-wise (bill-by-bill) detail and automatically calculates service tax payable and input credit with the flexibility to make adjustments | ater.

Service tax is part of aregular transaction. Information on service tax is maintained and produced category-wise, which is mandatory in service tax returns.

Transfer earlier pending service tax payable and available service tax input credit in to Tally.ERP 9

Reports are generated as per government suggested format. Print and file reports: GAR-7 Challans, Input Credit Form, ST 3 Report and ST 3A Report.

o Management Information Services (M1S) reports: Service Tax Payable Report and Input Credit Form

Enabling Service Tax in Tally.ERP 9

To enable Service Tax:

Go to Gateway of Tally > F11: Features > Statutory & Taxation
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1. Set Enable Service Tax to Yes.

2. Set Set/Alter Service Tax Detailsto Yesto enter the Company Service Tax Details.

Company: ABC Company
Statutory & Taxation
Enable Dealer - Excise 7 No Enable Tax Deducted at Source (TDS) ? No
SetfAlter Dealer - Excise Details 7 No SetfAlter TDS Details ? No
Follow Excise rules for Invoicing ? No Enable Tax Collected at Source (TCS) ? No
Enable Value Added Tax (vAT) ? No SetfAlter TCS Details ? No
Setiblter WAT Details ? No Enable Fringe Benefit Tax (FBT) ? No
Bl Serien Taiz 5 Set/Alter FBT Details ? No
Set/Alter Service Tax Details ?
Tax Information
Local Sales Tax Mumber
Inter-state Sales Tax Mumber :
PAM £ Incorme - Tax Mo,
F1: Accounts F2: Inventory F3: Statutory
Company Service Tax Details
The Company Service Tax Details screen iswhere you will enter the Company’ s service tax details.
Company Service Tax Details
Service Tax Registration Mo. . SRKAR043AA2589 Division
Date of Registration . 10-Apr-2007 Canilz | S R
Name : Bangalore
Assessee Code . ACRO48KART23T97
Range
Premises Code Mao. 1548787 Code . Bang/Kar/0767/05
Type of Organisation - Registerad Private Lid Company ~ "3Me : Ban/Kar
Commissionerate
Is Large Tax Payer ? Yes
Code : 4056
Large Tax Payer Linit . Jayanagar Marne @ smith ]

Service Tax Registration No. — Enter the registration number allotted to you by the Service Tax Department.

Date of Registration — Enter the date of registration of Service Tax for your service.

Assessee Code — Enter the code given to your company by the Service Tax Department.

Premises Code — Enter the Premises code/L ocation code. It is the identification number provided to the service tax payers.

Type of Organization — In this field select the type of your organization from the List of Organisations menu.

Co-Op Society
Individual/Proprietary
Others

Partnership
Registered Public Ltd Cornpany
Registered Trust

Society

IS Large Tax Payers— Thisfield is set to Y es/No base on the amount of tax paid by the assessee.

Note: Large Tax Payers are those assessees who pay large amount of Tax. They are the eligible taxpayer for the purposes of being served by the LTU. For e.g.: Rs.1 Crore

Large Tax payer Unit — Enter the name of the unit where the large tax payers pay tax.

Note: Large Tax Units (L TU) are self-contained tax administration offices under the Department of Revenue acting as a single window clearance point for all matters relating to central excise,
income tax/corporate tax and service tax

Division

Code- Enter the code of the division in which your company falls.
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Name - Enter name of the division under which your company falls.

Ran ge

Code- Enter the code of the range of your company.

Name- Enter the name of the range under which your company falls.

Commissioner ate
Code- Thisisthe code of the Commissionerate of Service Tax under which the address of your registered premiseislocated.

Name- Thisis the name of the Commissionerate of Service Tax under whose range the address of your registered premise falls.

Display of Service Categoriesin Statutory Info.

Tally.ERP 9 provides you with predefined set of Service Categories. Y ou can view the values of each of the Service Category.

Go to Gateway of Tally > Display > Statutory Info. > Service Categories

Service Categor ABC Compan

MName - Air Travel Agency

Applicable ta Country India

Code 00440033
Accounting Code 00440032
Category Code AIR

Sub-Clause No. 1

Service Tax Details

Applicable | Abatement (%)| Notification | Service Tax Cess [Sec Cess

From No. Rate (%) Rate {%) | Rate {%)}
14-2005 0.50 % 10 % 2%
1842006 0.50 % 12 % 2%
192006 Rule 6 {7} STR 12 % 2%

11-5-2007 Rule 6 (7} STR 12 % 2% 1%

24.2.2009 Rule 6 (T) STR 10 % 2% 1%

Select the service category which you want to view. The Service Category screen has a Name field showing the category. Thisis followed by the fields Applicable to Country, Code, Accounting
Code, Category Code and Sub-Clause No. fields.

Under Service Tax Details, the Applicable From column displays the period for which the Abatement (%), Service Tax Rate (%), and Cess Rate (%) and Secondary Cess Rate are applicable.

Note: Any changes to the values will be updated on the Tally website.

Creating Sales and Purchase L edgersfor Services

Creating Sales L edger for services
Go to Gateway of Tally > Accounts Info. > Ledgers > Create
1. Enter the Name of the Salesledger.
2. Select the Group Sales Accountsin the field Under.
3. Set Inventory values are affected to Yes.
Note: Set the Inventory values are affected field to Yes, if you are maintaining service as item. For example: Y ou sell consultancy charged by the number of hours.

4. SetlsService Tax Applicable to Yes.
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Ctrl
Total Op. Bal.

(alias)
Mailing Details
Under : Sales Accounts Harne .
Address
Inventory values are affected ? Yes
State
PIM Code
Statutery Information
Is Service Tax Applicable HYes | T oo
PN AT Mo
Salea Tax Mo.

Opening Balance { on 1-Apr-2008) :

Category Name

5. In Category Name sub form, select the Category Name from the List of Service Categories.

Category Name

Ctri+ M E

Advertising Agenc
Advertising Space Or Time
Alrport Services

Alr Transport of Passenger

Alr Trawvel Agency

Architects Services

Asset Management

ATM Operations

Alctioneer's Services

Banking and Financial

Beauty Parlours

Broadcasting Service

Business and Exhibition Services
Business Auxiliary Services
Business Support Services
Cable Operators

Cargo Handling Services
Chartered Accountants
Cleaning Services

Clearing and Forwarding Agency
Commercial Training & Coaching
Company Secretaries
Construction of Res. Complex
Construction Services in CommerdialiroustialCid
Consulting Engineer
Containers by Rail

Convention Service

Cost Accountants

Courier Agency’

Credit Card Related Services
Credit Rating Agencies

Customn House Agent

Design Services

Development and Supphy of Content

76 more ... |

6. Set Is Abatement Applicableto No.

Page 6 of 54

Note: In the Sales/Purchase ledger master, if the field Is Abatement Applicableis set to Y es, the Abatement Details screen displays Notification No. and Percentage as defaulted in the Statutory
Masters (Service Categories), which is captured in the invoice and can be altered.

Abatement Details

Percentage 0%

Motification Mo ]
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“reati : C Ctrl
Narme . Advertising Consultancy Total Op. Bal.
(alias)

Mailing Details

Under . Sales Accounts Marme
Address
Inventary values are affected ? Yes
State
FIN Code
Statutory Information
Is Senice Tax Applicable ? Yes T [feomi e
- 3 Tax Information
Is Abaternent Applicable ? No BAN 7 1T No.
Seles Tax Mo

Accept?

Opening Balance ( on 1-Apr-2008) :

Yes or No

7. Accept the screen to save.

Note: Create a Service Tax ledger for each service category. For example, if you purchase servicesin two categories and sell servicesin three categories, create five service tax ledgers.

Creating Purchase L edger for Services
Go to Gateway of Tally > Accounts Info. > Ledgers > Create
1. Enter the Name of the Purchase ledger.
2. Select the Group Purchase Accountsin the field Under.
3. Set Inventory values are affected to Yes.
Note: Set the Inventory values are affected field to Yes, if you are maintaining service as item. For example: Y ou sell consultancy charged by the number of hours.
4. SetlsService Tax Applicableto Yes.

5. In Category Name sub form, select the Category Name i.e. Advertising Agency from the List of Service Categories.

6. Set Is Abatement Applicableto No.

2 dger Creati : Ctrl
MName . Advertising Services Total Op. Bal.
(alias)

Mailing Details

Under . Purchase Accounts Harne
Address
Inventory values are affected ? Yes
State
PIM Code
Statutery Information
Is Service Tax Applicable ? Yes T oo
i ?
Is Abatement Applicable ? No BAN/ 1T Na.
Salea Tax Mo.

Accept 7

Opening Balance { on 1-Apr-2008) : Yes or No

7. Pressenter to accept and save.

- =
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Creating Output and Input Service Tax ledger

Creating Output Service Tax Ledger

To create an Output Service Tax ledger:

Go to Gateway of Tally > Accounts Info. > Ledgers > Create

1

2.

Enter the Name of the ledger.
Select Duties & Taxesin thefield Under.
Select the Type of Duty/Tax from the Types of Duty/Tax list.

Select the Category Name from the List of Service Categories.

Set Inventory values are affected to No.

Ctrl
Total Op. Bal.

Mame - Output Service Tax - Advt
(alias)
Mailing Details
Under . Duties & Taxes Marme
(Current Liabilities) Aditess
Type of Duty/Tax . Service Tax
Category Mame . Advertising Agency
Inventory values are affected ? No State
FIN Code
Tax Information
PAN £ IT Mo,
Seles Tax Mo
Accept?
Opening Balance ( on 1-Apr-2008) : Yes or No
6. Press Enter to accept and save.

Creating Input Service Tax Ledger

To create an Input Service Tax ledger:

Go to Gateway of Tally > Accounts Info. > Ledgers > Create

1

2.
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Enter the Name of the ledger.

Select Duties & Taxesin the field Under.

Select the Type of Duty/Tax from the Types of Duty/Tax list.
Select the Category Name from the List of Service Categories.

Set Inventory values are affected to No.
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»dger Creati : Ctrl
MName . Input Service Tax -Advt Total Op. Bal.
(alias)

Mailing Details
Under . Duties & Taxes :

QAL Marme
(Current Lizbilities) Adilles
Type of Duty/Tax : Service Tax
Category Mame . Advertising Agency

Inventory values are affected ? No State

PIM Code
Tax Information

PN AT Mo
Salea Tax Mo.

Accept 7

Opening Balance { on 1-Apr-2008) : Yes or No

6. Press Enter to accept and save.

Creating a Customer L edger

To create a Customer ledger:
Go to Gateway of Tally > Accounts Info. > Ledgers > Create
1. Enter the Name of the ledger.
2. Inthefield Under select Sundry Debtors from the List of Groups.

3. Set Maintain Balances Bill by Bill to Yes. Enter the Default Credit Period, if any.

4. SetlsService Tax Applicableto Yes.

adger Creation ABC Compan
MName . Creative Agency Total Op. Bal.
(alas)

Mailing Details
Under . Sundry Debtors

Is Service Tax Applicable

Statutery Information

d Yes |

Mame : Creative Agen
(Current Assets) Address . ey
Maintain balances bill-by-bill ? Yes
Default Credit Period :
Inventory values are affected ? No State
PIM Code

Tax Infermation
Pt # 1T Mo :

Salea Tax Mo.

Opening Balance ( on 1-Apr-2008| :

5. Select the Type of Classification in the Exemption Details screen.
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Exemption Details

ABC Compa,

Exemption Details

Type of Classification
Matification No.

Cctrl+ M B3

Page 10 of 54

Note: If Exempt classification is selected, then the Notification number has to be entered. The Exemption Notification No. will be displayed in the transaction, which can be changed if required.
In ST3 Half Yearly return the Notification number will be displayed under section 3(C2).

6. Enter Mailing Details and Tax Information.

7. Enablethefield Set/Alter Service Tax Detailsto Yes

adger Creation

ABC Compan

Is Service Tax Applicable ? Yes

Statutery Information

MName . Creative Agency Total Op. Bal.
(alias)
Und Sundry Del Mailing Details

nder . Sundry Debtors " - Creative A

(Currant Assets) A;Tr:ss : #rzeza ive Agency

Maintain balances bill-by-bill ? Yes E-T- Nz;uar

Default Credit Period : angalore
Inventory values are affected ? No Eitate : Karnataka

FIM Code : 560052

Tax Information
PAN T Mo, : AFCSD5781M
Sales Tax Ma. : 45879
SetiAlter SericeTax Details?

Opening Balance ( on 1-Apr-2008| :

8. In Service Tax Details screen enter the Service Tax Registration details
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Service Tax Details

Service Tax MNo. : 25867
Service Tax Reg. Date W 1-Apr-2006

Ctrl
Total Op. Bal.

Mame . Creative Agency
(alias)
Mailing Details
Under . Sundry Debtors W Creative A
(Current Assets) A:?,ZSS #rzeza RS
Maintain balances bill-by-bil ? Yes E-T- N?;U?"
Default Cradit Period : angalore
Inventary values are affected ? No State Kamataka
PIM Code 560052
Statutory Information
Is Senice Tax Applicable ? Yes T [feomi e
PN A T No. AFCSDT81M
Seles Tax No. 45879
Set/Alter SericeTax Details? Yes
Accept?
Opening Balance ( on 1-Apr-2008) : Yes or No

9. Press Enter to accept and save.

Creating Party Ledgersfor Service Tax

To create a Party Ledger for Service Tax,

Go to Gateway of Tally > Accounts Info > Ledgers > Create

1. Enter the Name of ledger as Advertising Agency.

2. Inthefield Under select Sundry Creditors from the List of Groups.

3. Set Maintain Balances Bill by Bill to Yes. Enter the Default Credit Period, if any.
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4. Skip Inventory values are affected field.
5. SetlsService Tax Applicableto Yes.

6. Select the Type of Classification from the List of Classification.

1011

Exemption Details

Typa of Classificatian pplicable

7. Enter Mailing Details and Tax Information.

8. Enable Set/Alter Service Tax Detailsto Yes

adger Creation ABC Compan
MName . Advertising Agency Total Op. Bal.
(alas)

Mailing Details
Under . Sundry Creditors

N : Advertising A
(Current Lisbilities) A;Tr:as C# (1:3 ) s
Maintain balances bill-by-bil ? Yes g“’e“ I"“'" Road
Default Credit Period : angalere
Inventory values are affected ? No Eitate . Karnataka
FIM Code : 560045
Statutery Information
Is Service Tax Applicable ? Yes Tax Information
PAN £ [T Mo, : APLLCO045N
Sales Tax Ma. 10140025577

Set/blter SerdceTax Details?

Opening Balance ( on 1-Apr-2008| :

9. In Service Tax Details screen enter Service Tax Registration details

Service Tax Details ABC Compan

Service Tax Details

Service Tax No. 3487224
Service Tax Reg. Date W 20-Apr-2002
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Mame . Advertising Agency

Ctrl
Total Op. Bal.

Is Senice Tax Applicable

Statutory Information
? Yes

Tax Information

(alias)
Mailing Details
Under . Sundry Creditors Marme Advertising Agen
(Current Liabilities) Aditess 2144 RS

Maintain balances bill-by-bil ? Yes g“"e“ Ipa”‘ Road

Default Credit Period : angafore
Inventary values are affected ? No State Kamataka

FIM Code 360043

FAN £ 1T Mo, APLLCO045N

Seles Tax No. 101400253577

Set/Alter SericeTax Details? Yes

Accept?

Opening Balance ( on 1-Apr-2008) :

Yes or No

10. Press Enter to accept and save.

Creating Ledgersfor Excise

Create the Excise ledger if you are not using Excise Module of Tally.ERP 9

To create aLedger for Excise:

Go to Gateway of Tally > Accounts Info > Ledgers > Create

1. Enter the Name of the ledger.

2. Select the Group Duties & Taxes from the List of Groups.

3. Select the Type of Duty/Tax from Types of Duty/Tax to Excise.

4. Select Excise Duty in Duty Head field.

5. Set Inventory Values are affected to No.

6. Set the Percentage of Calculation to 14%.

7. Select the appropriate Method of Calculation from the list of Type of Duty.

8. InRounding Method field select as Not Applicable
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Name . Excise @ 14%
(alias)

Ctrl
Total Op. Bal.

Under

Type of Duty/Tax
Duty Head
Inventary values are affected
Percentage of Calculation (eq 5)
Method of Calculation
Rounding hethod

. Duties & Taxes
(Current Liabilities)

: Excise

. Excise Duty

? No

2 14%

: On Total Sales

: O Mot Applicable

Mailing Details
Marne
Address

State
FIN Code

Tax Information
PN # T Mo

Seles Tax Mo

Accept?

Opening Balance ( on 1-Apr-2008) :

Yes or No

9. Press Enter to accept and save.

Page 14 of 54

Similarly, you can creste ledger for Education Cess — Excise and Secondary Education Cess, by selecting Duty Head as Cess on Duty and the Method of Calculation as Additional Tax.

e Education Cess - Excise.

adger Creation ABC Compan
Mame  : Education Cess - Excise lotallopIBal:
(&liaz)
Mailing Details
Under : Duties & Taxes MEGiE .
(Current Lisbilities) Address
Type of Duty/Tax . Excise
Duty Head : Cess On Duty
Inventory values are affected ? No State
Percentage of Calculation (eg 5) ?2% FIN Code
Method of Calculation . Additional Duty
Rounding Method : O Not Applicable
Tax Information
PAMN AT Mo :
Salea Tax Mo.
Accept?
Opening Balance {on 1-2pr-2008) : Yes or No

o Secondary Education Cess.
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“reati : C Ctrl
Name  : Secondary Education Cess Total Op. Bal.
(alias)
Mailing Details
Under . Duties & Taxes Marme
(Current Liabilities) Aditess
Type of Duty/Tax : Excise
Duty Head : Cess On Duty
Inventary values are affected ? No State
Percentage of Calculation (eg 5) 2 1% FIMN Code
Method of Calculation : Additional Duty
Rounding hethod : O Mot Applicable
Tax Information
PAN £ IT Mo,
Seles Tax Mo

Accept?

Opening Balance ( on 1-Apr-2008) : Yes or No

Creating a Sales Voucher

To create a Sales voucher for Sale of Services,

Go to Gateway of Tally > Accounting Vouchers > F8: Sales

Note: Set Use Common Ledger A/c for Item Allocation to No in F12: Configure (Sales invoice Configuration)

1.

2.

Press Alt + | or click Alt + I: Acct. Invoice on the Buttons bar.

Enter the Date.

Enter the reference number in the Ref field if required.

Select Creative Agency in the field Party’s A/c Name from the List of Ledger Accounts.
Select the Service ledger — Advertising Consultancy from the List of Ledger Accounts.
Enter Rs. 2,00,000 in the Amount field.

Select the Service Tax ledger — Output Service Tax - Advt. from the List of Ledger Accounts for the Service Tax Details sub form to appear.
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Service Tax Computations ABC Compa, Cirl+M E

Service Tax-Bill Wise Detail for :

Service Ledger : Advertising Consultancy
Service Amount : 2,00,000.00
Is Pure Agent Service 2 INEE

Less :

Abatement Motification Mo,
Abaterment D@ 0%
Expense :

Assessable Value : 2,00,000.00
Service Tax 24,000.00
Cess 480.00
Sec Cess L@ 240.00

Total Sewice Tax : 24,720.00

Service Tax-Bill Wise Detail for : Output Service Tax - Adwvt

Type of Ref Name Amount Drf
Cr
Mew Ref  Sale/t 24,720.00 Cr

8. You can alocate the Expenses Amount if any, in above screen, else leave the field blank and tab down to accept the above screen.
9. Tab down through the VVoucher entry screen for the Bill-wise Details sub form to appear.

10. Select New Ref from Method of Adj., Output Service Tax — Advt. from List of Service Tax Ledgers and accept the Bill-wise Details sub screen.

Billwise Details for . Creative Agency
Upta: Rs. 2,24,720.00 Dr

Type of Ref Name Due Date, or ~ Service Tax Ledger Amount Drf
Credit Days Cr
{wef: 11-4-2008)

Mew Ref 1 Output Service Tax -Advt  2,24,720.00 BT

2,24.720.00 Dr

11. Enter Narration if any in the Voucher entry screen.
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11-Apr-2008

Ref.: Friday

Party's A/c Name : Creative Agency

Current Balance :

Particulars Rate per Amount

Adventising Consultancy 2,00,000.00

Ouwtpint Service Tax - At 12 % 24,720.00

(Cess 2 %, Sec CessT %)

Narration: Accept ?

Yes or No

12. Press Enter to accept and save.

Creating a Receipt Voucher

Tally.ERP 9 calculates the Service Tax liability on the payment received.

Page 17 of 54

- =

If apart payment of Rs.50,000 is received for the above Sales made, then Tally.ERP 9 back cal culates the Service Tax liability considering Rs. 50,000 inclusive of Service Tax.

To create a Receipt voucher,
Go to Gateway of Tally > Accounting Vouchers > F6: Receipt
1. Select the customer ledger from the List of Ledger Accounts and enter the amount.

2. TheBill Wise Details sub form appears as shown.
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Bill-wise Details for : Creative Agency
Upto: Rs. 50,000.00 Cr

Type of Ref Marme Due Date, or ~ Service Tax Ledger
Credit Days
(wef. 13-4-2008)

Amount Dr/
Cr

Agst Ref 1 Qutput Service Tax - Rdvt

50,000.00 Cr

50,000.00 FI

3. Select the Type of Ref from thelist of Method of Adj.
4. Select the Sales Voucher from the List of Pending Bills.
5. Accept the Bill-wise details sub screen.

6. Debit the Bank account.

7. Enter Narration, if any.

13-Apr-2008
Sunday
Particulars Debit Credit
Cr Creative Agency 50,000.00
Cur Bal: 1,74,720.00 Dr
Agst Ref 1 50,000.00 Cr Output Service Tax - Addt
Dr State Bank of India 50,000.00
Cur Bal: 5,50,000.00 Dr
Marration 50,000.p= S
Ch. Mo, T
Yes or No

8. Press Enter to accept and save.

Creating a Sales VVoucher for Services Exempt from Service Tax
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To create sales vouchers for Services exempted from Service Tax,

Step 1: Createa Customer Ledger
1. Enter the Name of the ledger.
2. Inthefield Under, select the Sundry Debtors from the List of Groups.
3. Set Maintain Balances Bill by Bill to Yes. Enter the Default Credit Period, if any.

4. SetlsService Tax Applicableto Yes.

5. In Exemption Details sub form, select the Type of Classification as Exempt and enter the Notification No.

Exemption Details

Type of Classification . Exempt
Motification No. :

Step 2: Enter a Sales Voucher
Go to Gateway of Tally > Accounting Vouchers > F8: Sales (as Account Invoice)
1. Enter the reference number in the Ref field if required.
2. Select the Party’s A/c Name from the List of Ledger Accounts.
3. Select the Service Ledger from the List of Ledger Accounts.
4. Enter the Amount.

5. Notification Number will be displayed automatically.
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15-Apr-2008

Exemption Notification No. - [ 41K

Ref.: Tuesday
Party's Afc Name : Sun Advertisers

Current Balance :

Particulars Rate per Amount
Advertising Cansultancy 20,000.00

Marration:

Note: The Exemption Notification No. which was entered in the customer ledger master is displayed. This Notification Number can be altered while invoicing.

5. Inthe Bill-wise Details sub form, select New Ref for Type of Ref and Nameas 2.
6. Select Service Tax ledger as Output Service Tax - Advt.

7. Accept the Bill Wise Details sub screen.

Bill-wise Details for : Sun Advertisers
Upto: Rs. 20,000.00 Dr
Type of Ref Name Due Date, or ~ Service Tax Ledger Amount Drf
Credit Days Cr
fwef: 15-4-2008)
Mew Ref 2 Output Service Tax - Advt 20,000.00 PTH
20,000.00 Dr

Note: Service tax ledger must be selected in bill-wise details screen for service tax exempt transactions to capture the transaction detailsin ST 3 Report.
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15-Apr-2008
Ref.: Tuesday

Party's Afc Name : Sun Advertisers
Current Balance :

Particulars Rate per Amount

Adventising Consultancy 20,000.00
Exemption Notification No.  © E25636

Marration: Accept 7

Yes or No

8. Press Enter to accept and save.

On receipt of the payment for the sale of the above service, the value is displayed in Section 3 (F) (I) () (ii) of the ST3 report.

Similarly, you can pass entries for an Export customer. The entry value will be displayed in Section 3 (F) (I) (c) (i) of the ST3 report.

Service Tax Payable Report

Go to Gateway of Tally > Display > Statutory Reports > Service Tax Reports > Service Tax Payables

The screen display the details of the Service Tax Payable.

Service Tax Payable as at 15-Apr-2008

Date Ref. No. Partys' Name Category Name Bill Value Realised Value Total
Assessa- Service Cess |Assessa- Service Cess |[Payable
ble Tax ble Tax Payable
Value Value  Payable

Total 2,00,000.00 24,000.00  720.00 44,498.00 533976 160.20| 5,499.96
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1.

2.

Date - The date of the salesinvoice is displayed.
Ref No. - Thereference number given to the salesinvoice.
Party’s Name—The name of the customer to whom the saleis made.
Category Name — Name of the category of serviceisdisplayed.
Bill Value: This column displays the bill amount.
o Assessable Value— The assessable value for the service.
o Service Tax - Thetotal servicetax calculated on the assessable value.

o Cess- The sum of Education Cessand Secondary Education Cess (Applicable from 11-5-2007) calculated on Service Tax.

. Realised Value: This column displays the amount received on the invoice value.

o Assessable Value — The assessable value based on therealised value.
o Service Tax Payable - The amount of service tax payable based on therealised value.

o CessPayable— The Total Cess (Education Cess and Secondary Education Cess) on the Service Tax Payable based on therealised value.

. Total Payable — The amount of Service Tax Payableinclusive of Educational Cess and Secondary Education Cessisdisplayed in thisfield. Thisvalueis calculated on receipt of

payment.

Use the Alt+P key or click on Print option to print your report.

Creating a Purchase Voucher

Y ou can create a Purchase voucher to record the purchase of services.

Go to Gateway of Tally > Accounting Vouchers > F9: Purchase (as Account Invoice)

1.

2.

Enter the reference number in the Ref field if any.

Select the Party’s A/c Name from the List of Ledger Accounts.

Select the Service Ledger (created under purchase group) from the List of Ledgers.
Enter the Amount.

Select the Input Service Tax ledger from the List of Ledger Accounts.

The Service Tax Details sub form appears as shown.

Service Tax-Bill Wise Detail for :

Service Ledger . Advertising Services
Service Amount : 1.50,000.00

Is Pure Agent Senvice > INCE
Less :

Abatement Matification Na.

Abatement

Expense
Assessable Value

Service Tax

Cess

Sec Cess
Total Service Tax

1,50,000.00

18,000.00
360.00
180.00

18,540.00

Service Tax-Bill Wise Detail for : Input Servi

ce Tax - Advt

Type of Ref MName

Amount Dr/
Cr

New Ref  Purc/1

18,540.00 Dr

7. Accept the above screen for the Bill-wise details sub form to appear.
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8. Select the Type of Ref from thelist of Method of Adj.

9. Select the Input Service Tax ledger from the List of Service Tax Ledgers and accept the Bill- wise Details sub form.

Bill-wise Details for : Advertising Agency
Upto: Rs. 1,68,540.00 Cr

Type of Ref Marme Due Date, or  Service Tax Ledger Amount D/
Credit Days Cr
(wef. 19-4-2008)
Mew Ref 1 Input Service Tax -Advt  1,68,540.00

1.68.540.00 Cr

10. Enter Narration, if any in the Voucher entry screen.

Page 23 of 54

19-Apr-2008
Ref.: Saturday
Party's A/c Name : Advertising Agency
Current Balance :
Particulars Rate per Amount
Advertising Services 1,50,000.00
Input Service Tax - At 12 % 18,540.00
(Cess 2 %, Sec CessT %)

Narration: Accept ?

Yes or No

11. Accept the screen to save.

Creating a Payment Voucher

To create a Payment voucher,

Go to Gateway of Tally > Accounting Vouchers > F5: Payment
1. In Debit field, select the Party’s A/c Name from the List of Ledger Accounts.
2. TheBill-wise Details sub form for the Party ledger appears as shown.

3. Select the Type of Ref from the List of Method of Adj.
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4. Select the Purchase bill from the List of Pending Bills and accept the above screen.

Bill-wise Details for . Advertising Agency
Upto: Rs. 1,68.540.00 Dr

1.68.540.00

Type of Ref Mame Due Date, or ~ Service Tax Ledger Amount Dt/
Credit Days Cr
(wef 19-4-2008)
Agst Ref 1 Input Service Tax -Advt  1,68,540.00 BTl

Dr

5. Select the Bank account to be credited in the Voucher Entry screen.

6. Enter Narration, if any.

21-Apr-2008
mMonday
Particulars Debit Credit
Dr Advertising Agency 1,68,540.00
Cur Bal: 0.00 Dr
Agst Ref 1 1,68,540.00 Dr Input Service Tax - Adut
Cr State Bank of India 1,68,540.00
Cur Bal: 3,81.460.00 Dr
Marration 1,68.540.
Ch. No.: Accept?
Yes or Ne

7. Press Enter to accept and save.

Input Credit Form

Page 24 of 54
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The Input Credit Form report displays the details of Service Tax Input Credit available with the company as on a specified date. The same can be set off against Output service tax liability as per

the requirement.

Go to Gateway of Tally > Display > Statutory Reports > Service Tax Reports > Input Credit Form

The Input Credit Form is displayed as shown.
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Input Credit Form

as at 21-Apr-2008

Date Ref. No.

Partys’ Name/
Tax No.

Party
Address

Category Name

Bill Value

Realised Value

Total

Assessab- Service Cess
le Value Tax

Assessab- Service
le Value Tax
Credit

Cess Credit
Credit

Total

1,50,000.00 18,000.00 540.00

1,50,000.00 18,000.00

540.00| 18,540.00

1. Date- Date of the purchaseinvoice.

2. Ref No - Thereference number of the purchaseinvoice.

3. Party’sName/Tax No. - Name and Service Tax Registration number of the service provider.

4. Party Address— Address of the service provider.

5. Category Name - Name of the category of service purchased.

6. Bill Value- Thiscolumn displays Assessable value, Service Tax and Cess amount (Education Cess and Secondary Education Cess) as per theinvoice.

o Assessable Value — The net assessable value for the service purchased.

o Service Tax - Servicetax payable asper the purchaseinvoice.

o Cess- Cess (Education Cess + Secondary Education Cess) on the servicetax as per the purchaseinvoice.

Page 25 of 54

7. Redised Vaue: This column displays the Assessable value, Service Tax and total Cess (Education Cess and Secondary Education Cess) cal culated on the payment made against the

invoice value.

o Assessable Value— The reslised assessable value based on the payment made.

o Service Tax Credit - The realised amount of service tax credit based on the payment made.

o Cess Credit — Realised cess (Education Cess and Secondary Education Cess) on the Service Tax credit based on the payment made.

8. Total Credit — Available Service Tax Credit inclusive of Educational Cess and Secondary Educational Cess.

Use the Alt+P key or click on Print option to print your report.

Payment of Service Tax in Tally.ERP 9

To create avoucher for payment of Service Tax,

Go to Gateway of Tally > Accounts Info > F5: Payment

Note: Ensure that Use Single Entry mode for Pymt/Rcpt/Contrais set to No in F12: Configure (Payment Configuration)

1. Select the Output Service Tax ledger to be debited from the List of Ledger Accounts.

2. On selecting the above, the Service Tax Bill Details sub form appears.

3. Select the Type of Ref.

4. Select the Sales Bill from the List of Service Tax Bills and accept the Service Tax Bill Details sub form.
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Service Tax Bill Details for : Output Service Tax - Advt
Type of Ref Mame Amount Drf

Agst Ref [N

.95 Cr Total Service Tax

24,720.00 Cr

Sale/

——————»Service Tax to be paid

»-Date of Invocie

Note: The Service Tax Payableisarrived by back calculating the Service Tax liability considering Rs. 50,000 inclusive of Service Tax.
5. Credit the Bank account.
6. Set the option Provide Detailsto Yes

7. In Payment Details screen enter From and To dates, Challan No., Challan Date, Bank Name, Cheque/Draft/Pay Order No. and Cheque date.

Payment Details

Fraom . 1-Apr-2008

Ta : 30-Apr-2008

Challan No. . 457845

Challan Date : 24-Apr-2008

Bank Mame : State Bank of India
Cheque/Draft/Pay Order Mo, : 552784

Chegue Date @24 ppr2008 |

Note: The period for which the payment is made is specified in the above screen.

7. Enter the cheque no. in Narration field.
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il + 1 B
24-Apr-2008
Thursday
Particulars Debit Credit
Dr OQutput Service Tax - Advt 5,499.96
Cur Bal 19,220.04 Cr
Cr State Bank of India 5,499.96
Cur Bal 3,75,960.04 Dr
Pravice Details S Yes
Marration: 5,499, —
Ch. No. 552784 Accept?
Yes or No

8. Accept the screen to save.

Note: Y ou can make a payment for a single category in one payment voucher.

9. PressAlt + P and set Print GAR-7 Challan to Yes.

Voucher Printing
Printer : (Nedo:) Paper Type : Letter
No. of Copies 2l
Print Language : English (Printing Dirmensions)
Method : Meat Mode Paper Size : {50 x 10.589" or [216 mm x 279 mm)
Page Range o Al Print Area : [{03" x 10.E3") or [204 mm x 270 mm)

Report Titles
Payment Voucher
{with Print Preview) .
Print 7

Print GAR-7 Challan : Yes Yes or No

Page 27 of 54

10. Usethe Print Preview Option (ALT+l) to view the print preview of the challan. The challan will print in government prescribed format and can be used to remit service tax.

The print preview of GAR-7 Challan is displayed as shown.
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For paymsenis from &pril 2007 onwards G.A.R.-T Proeforma for Service Tax Payments fReceipts & Payment Rules 26)
Full Nama AEOdEMPRENMOOOOOOOOOOOONO
O00dooooooooooooododoonoon
Complate Addrase EBeHMNDDOR G W DO E A EGE O E DO R ]
[r] @] [w] [a] [n] [a] [a] (1] (@] [.] (1 [B] [a] [n] [a] [a] (] [e] [ fe] (1 ] (1 O]
Oodoooooooooooooooooooogd
O00dooooooooooooododoonoon
Telephone Mo, DD Pincoda @@
Assessea Coda Mo [al [€ R/ [5] [4] [&] [K] [&] [R] [7] 2] (3] (@] (3] (7]
Commmissionarsts Narme EmMOHdNOO00000000O00OO0000O00004d
Commissionerate CGode |§| Division Code E‘ Rangs Code |E|
Accounting Coda of the Sarvica Armount Tanderad in Rupees
o1 (o] . &1 01 fo} 4] . g E g E g E RECEMNG BAMK BRANCH STAMP
@@II@III OooooodoseE
ooOoooodd OoooooOooood
oooooood oooooooodo
ooOoooodd OoooooOooood
oooooood Ooooooooodo
Total OO0 sE b el
fin words) Rupees [Five Thousand Five Hundrad Only. |tandarad by
Cash/Chegua/Draft/Pay Order Mo, ‘552784 | Datad Dirawh on
Signatura of the Tandarar with date
Accounting Code of the Service Amount Tendered in Rupess Tax PAYER'S COUNTERFOIL
[0] [o] [#] (] 0] [0] [] 5] O0000dsEEED
ol o) o] 00000000 E RECEMNG BAMIK BRAMNCH STAMP
[0] [o] [#] 2] [o] (2] O0oOdooOoogasE
oooooood oooooooodo
ooOoooodd OoooooOooood
oooooood oooooooodo
ooOoooodd OooOoooOooood
Total O0OOOoodBsEE e o
Roceoived from Agcocsoo Codao Mo, IE‘ IE IE
fin words) Rupesas [Five Thousand Five Hundrad Only. |
By Cash/Chegua/Drat/Pay Ordet Mo, [E62754 | Datad Drawh 0h
on account of Union Sarvice tax as datailad in this taxpayar's countarfoil and on stamp afived and signad tharain.
1. Full Name- The name of the company is printed in thisfield.
2. Complete Address - The address of the company isprinted in thisfield.
3. Telephone No. - Thetelephone number of the company isprinted in thisfield.
4. Assessee Code No. - The Assessee Code No. entered asin F11: Featuresisprinted in thisfield.
5. Commissionerate Name - The Commissionerate Name asentered in F11: Featuresisprinted in thisfield.
6. Commissionerate Code, Division Code, Range Code - The detailsentered in F11: Featuresare printed in thisfield
7. Accounting Code of the Service and Amount Tendered in Rupees- The Accounting Code of the service and amount charged is displayed in thisfield.
o Thefirst row displaysthe code and the amount for Service Tax
o The second row displaysthe code and the amount for Cess
o Thethird row displaysthe code and the amount for Secondary Education Cess
o Thefourth row displaysthe code and the amount for Interest
o Thefifth row displaysthe code and the amount for Penalty
o Thesixth row displaysthe code and the amount for Other Expenses
8. Total - Thetotal of all the services provided isprinted in thisfield.
9. (In Words) Rupees - Thetotal amount is printed in words.
10. Cash/ Cheque/Draft/Pay Order No. - The Cash/ Cheque/Draft/Pay Order No. is entered manually in thisfield
11. Dated - The payment dateisentered in thisfield.
12. Drawn On - The name of the bank isentered manually in thisfield.
13. Signatureof the Tenderer with date- The Tax Payer signsin the abovefield.
14. Tax Payer’s Counterfoil - This section printsthe same details as mentioned above and would beissued to the Tax Payer.
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Input Credit Adjustment

- =

Y ou can adjust your Service Tax payment using Input Service tax.

To create a Service Tax payment entry adjusting the Input Service Tax,

Go to Gateway of Tally > Accounting Vouchers > F5: Payment
1. Select the Output Service Tax ledger from the List of Ledger Accounts for the Service Tax Bill details to appear.
2. Select Agst Ref in the Type of Ref column.

3. Select the bill from the List of Service Tax Bills amount gets automatically updated.
Ctrl+M B3

ABC Compal

Tax Bill Details

Service Tax Bill Details for : Output Service Tax - Advt
Type of Ref MName Amount DOt/
List of Bervice Tax Bills

Salert
Ast Ref - LI sale/1 -Apr- 19,220.04 Cr_ 19,220.04 Cr

19.220.04 Dr

4. Credit the Input Service Tax Ledger from the List of Ledger Accounts for the Service Tax Bill details to appear.

5. Select Agst Ref in the Type of Ref column.

6. Select the bill from the List of Service Tax Bills amount gets automatically updated.
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Tax Bill Details ABC Compa Cirl +M E
Service Tax Bill Details for : Input Service Tax - Advt
Type of Ref Mame Amount Drf
Purct N
Apst Fef - Ll Purc/ -Apc-2008  18,540.00 Dr_ 18,540.00 Dr
18,540.00 Cr
7. Credit difference amount to the Bank Alc.
8. Setthefield Provide Detailsto Yes.
9. Specify the Service Tax Period with Challan No., Date, Bank Name, Cheque/Draft/Pay Order No. and Cheque Date.
10. Enter Narration if any.
Accounting Voucher Creation ABC Compal Ctri+M E
Payment Mo. 3 5-May-2008
Wanday
Particulars Debit Credit
Dr Output Service Tax - Advt 19,220.04
Cur Bal: 0.00 Dr
Cr Input Service Tax - Advt 18,540.00
Cur Bal: 0.00 Cr
Cr State Bank of India 680.04
Cur Bal: 5.50,000.00 Dr
Provide Details D Yes
Marration: 19,220.¢ = =
Ch. Mo, 1556475
Accept ?
Yes or No

11. Pressenter to accept and save.

Note: Input Credit value adjusted against the Output service tax is divided into payment made towards Service Tax, Education Cess and Secondary and Higher Education Cess. In ST3 report
the same is displayed under Section 4A (1) (a) (ii), Section 4A (1) (b) (ii) and Section 4A (1) (c) (ii) respectively.

12. PressAlt + P and set Print GAR-7 Challan to Yes.

13. PressAlt + | to view the preview as shown.
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For paymenis from Lpril 2007 onwards G.A.R.-T Proforma for Servlice Tax Payments fReceipts & Paymant Rulas 25)
Full Name AL OdEMEPRNHOOOOOONONOOOOON
oooooooooooooooooooooonoaa
Complate Addrass E B[ [0 00O R &E b e DG A [E W e O R ]
HEMENEALRORMHOOBRBMNDEDOREEEDOOONO
oooooooooooooooonoooooooan
ooooooooooooooooboooooonoaa
Telephone Mo, DD Fincode @@
Lsseseen Goda Mo, BACREBEPEMKXEARFRETB M
Commissionarate Name EMODdnO00000000O0000000000
Commigsionarata Code o] Division Coda [o] Rangs Code [a]
Accounting Code of the Service Amount Tendered in Rupess
[0] [o] 3] (] [o] [o] 1] [3] OO000o0odE ke
IE IE IE |:| D |:| D |:| D |:| I:‘ IIl RECEMNING BAMK BRAMCH STAMP
[0] [o] (3] (] [o] [] 2] (6] ooooooood:m
oooooood aoooooogad
oooooooad ooooooooOn
oooooood aoooooogad
oOooOooood oooooooooano
Toral OooobooodEEe
fIn words) Rupaas [Six Hundrad Eighty Only |tenderod by

Cash'Cheque/Draft'Pay Crder Mo, |S56475

| Dated | 5-May-2008| Drawn on [State Bnak of India

Signature of the Tanderar with date

Accounting Coda of the Service Amount Tandered in Rupess Tax PAYER'S COUNTERFOIL
IE IE‘ . IE IE‘ II' g E g E g E g RECEMNING BaMk BRAMCH STAMP
(] [o] [4] [3] [0] [4] (2] [¢] Ogoooooogdr
oooooooad ooooooooOn
oooooood aoooooogad
oooooooad ooooooooOn
oooooood ooooooogaa

Total OooooooEeEpe

Received from Assesses Code Mo,

(& [€] [}/ [5] 4] [] (] [&] [R] [7] (2] 5] (O] [B] [7]
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fIn words) Rupaes [Eix Hundred Eighty Onl |

By Cash/Chogue/Drat/Pay Order Mo, [EEG47E | Datad | 5-May-2008| Drawn on [State Bnak of India

on account of Union Sarvice tax as datailad in this taxpayer's counterfoil and on stamp affived and signed tharain.

=y

Creating a Purchase Voucher using Excise Duty

If you are not using Excise Module of Tally.ERP 9, follow the below mentioned procedureto record the purchase
voucher to account excise duty.

The Excise Duty Input Credit can be availed on accrual and not on realization. Y ou can create purchase entries using the Excise Duty ledgers.

Step 1: Create Party L edger
Tocreatethe party ledger
Go to Gateway of Tally > Accountsinfo. > Ledgers > Create
1. Enter the Name of ledger as Universal Papers.
2. Inthefield Under select Sundry Creditors from the List of Groups.
3. Set Maintain Balances Bill by Bill to Yes. Enter the Default Credit Period, if any.
4. Skip Inventory values are affected field.
5. SetlsService Tax Applicableto Yes.
6. Select the Type of Classification from the List of Classification.

7. Enter Mailing Details and Tax Information.
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8.

Press Enter to accept and save.

Step 2: Create Stock Item

Tocreate stock item

Go to Gateway of Tally > Inventory Info. > Stock Item > Create

1.

2.

3.

4,

Enter the Name of stock item as Paper.
Select Primary in Under field.
Select Nosin Unitsfield (use Alt+C to create the unit).

Press Enter to accept and save.

Step 3: Create Purchase L edger

In F11: Features > F3: Statutory & Taxation Features

1.

2.

Set the option Enable Value Added tax (VAT) to Yes.

Enable the option Set/Alter VAT Detailsto Yes.

To create Purchase ledger

Go to Gateway of Tally > Accountsinfo. > Ledgers > Create

1.

2.

Enter the Name of ledger as Purchases @ 4%.

In the field Under select Purchase Accounts from the List of Groups.
Set Inventory values are affected to Yes.

Set Is Service Tax Applicableto No.

Set Used in VAT Returnsto Yes.

Select Purchases @ 4% in the VAT/Tax Class sub form.

Press Enter to accept and save.

Step 4: Create Input VAT ledger

1

2.

6.

Enter the Name of ledger as Input VAT @ 4%.

In the field Under select Duties & Taxes from the List of Groups.
In Type of Duty/Tax field select VAT.

Select Input VAT @ 4% in VAT/ Tax Classfield.

Set Inventory values are affected to No.

Press Enter to accept and save.

Step 5: Enter a Purchase Voucher

Go to Gateway of Tally > Accounting Vouchers > F9: Purchase (Item Invoice Mode)

1

2.
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Enter the Supplier Invoice No. and Date.

Select the Party’s A/c Name from the List of Ledger Accounts.
Select the Stock Item from the List of Stock Items.

Enter the Quantity and Rate.

The Accounting Details sub form for the Stock Item appears.
Select the Purchase ledger from the List of Ledger Accounts.

Select the VAT/Tax Class, if not assigned during ledger creation.
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Accounting Details for © Paper
Upto: Rs. 1,000.00 Dr

Particulars YAT/Tax Class Amount
Purchases @ 4% Purchases @ 4% 1,000.00

Cur Bal 1,000.00 Dr

1,000.00

8. Accept the Accounting Details screen.
9. Select the Excise ledgers from the List of Ledger Accounts.

Note: Tally.ERP 9 provides you with Excise Classification even if the Excise feature is not enabled.
10. Select the Input VAT ledger, created under Duties & Taxes from the List of Ledger Accounts.
11. Tab down for the Bill-wise Details screen to appear.

12. Select New Ref as Type of Ref.

13. Select Service Tax ledger as Not Applicable.

Bill-wise Details for : Universal Papers
Upto: Rs. 1,189.97 Cr
Type of Ref Marme Due Date, or  Service Tax Ledger Amount D/
Credit Days Cr
fwef. 2-5-2008)
Mew Ref 2 O Not Applicable 1,189.97
1,189.97 Cr

14. Accept the above screen for the Voucher Entry screen to re appear.

15. Enter Narration if any.

file://C:\Documents and Settings\bb\Local Settings\Temp\~hhE122.htm 5/5/2009



I ntroduction

2-May-2008

Supplier Invoice Na. Date Friday
Party's Afc Name : Universal Papers
Current Balance :
Name of ltem GQuantity Rate per Amount
Paper 100 Nos 10.00 Nos 1,000.00
Excise @ 14% 14 % 140.00
Education Cess . Excise 2 % 2.80
Secondary Education Cess 1% 1.40
Input VAT @ 4% 1 % 4507
Marration: 100 Mos Accept?
Yes or Ne

16. Press Enter to accept and save.

Credit Adjustment using Excise Credit

Page 34 of 54
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If you are not using Excise Module of Tally.ERP 9, follow the below mentioned procedureto adjust CENVAT Credit

against Service Tax.

Y ou can adjust your Service Tax payment using Excise Credit.

To adjust a Service Tax payment against Excise credit, create a voucher class and make an entry in journal voucher using the class.

Creating a Service Tax voucher classin Journal Voucher

Go to Gateway of Tally > Accounting Info. > Voucher Types > Alter

1. Select Journal Voucher from the List of Voucher Types. Retain all the fields as defaullt.

To create the Journal Voucher Class, enter aname in the Name of Classfield.

Youcher Type Alteration ABC Company (FBT Ctrl + M
MName . Journal
(alizs)
General Printing Name of Class

Type of Voucher . Journal Frint after saving Youcher ? No
Abbr. > Jdml
Method of “oucher Numbering ? Automatic

Use Advance Configuration ? Ne
Use EFFECTIVE Dates for Youchers 7 No
Make ‘Optional’ as default ? Ne
Use Common Marration ? Yes
MNarrations for each entry ? No
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o Class: Service Tax screen isdisplayed. To create a class for adjusting service tax, set the option Use Class for Service Tax Adjustmentsto Yes.

Class : Service Tax
Use Class for VAT Adjustments 7 No

Use Class for Semice Tax Adjustments ? EEERER
Ledger account to use

Ledger Mame

Save the Voucher Alteration.

Entry of Journal Voucher using Voucher Class

In F12: Configure (Journal Configuration) ensure Allow Cash Accountsin Journalsis set to Yes.

1. Select F7: Journal with Service Tax Voucher Class.

Voucher Type
Mame . Journal Vo 15t
Class 8 O Not Applicable 0 Mot Applicable
Service Tax

2. Inthe Used for field, select the appropriate Tax Adjustment method from the Service Tax Adjustments list.

Voucher Class . Service Tax

5-Jun-2008

Thursday
(LRl CENVAT Credit Adjustment
Particulars Debit Credit
or CENVAT Credit Adjustment

Service Tax Adjustment U/S 6(3)
Service Tax Adjustment U/S 6(4A)

3. Select the Output Service Tax ledger from the List of Ledger Accounts for the Service Tax Bill details to appear.

4. Select Agst Ref in the Type of Ref column.

5. Select the bill from the List of Service Tax Bills and specify the amount.
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Service Tax Bill Details for : Output Service Tax - Advt
Type of Ref Marme Amount D/
Cr

Agst Ref  Sale/3 144.20 DT
144.20 Dr

6. Credit the Excise Ledgers and specify the amount.
7. Setthefield Provide Detailsto Yes.

8. Specify the Service Tax Period.

9. Enter Narration, if any.

Voucher Class © Service Tax

5-Jun-2008

Thursday
Used for: CENVAT Credit Adjustment
Particulars Debit Credit
Dr OQutput Service Tax - Advt 144.20
Cur Bal: 61,655.80 Cr
Cr Excise @ 14% 140.00
Cur Bal: 0.00 Cr
Cr Education Cess - Excise 2.80
Cur Bal: 0.00 Cr
Cr Secondary Education Cess 1.40
Cur Bal: 0.00 Cr
Pravide Details: Yes
MNarration: 14 —
Accept?
Yes or No

10. Press Enter to accept and save.

The adjusted values of CENVAT Credit is displayed under section 4A(1)(a)(ii) of ST3 Report.

Page 36 of 54

The amount refunded for non providing of the service for which service tax was paid on receipt of such money can be adjusted against the liability of the subsequent period U/S 6(3). This

adjustment entry can be recorded in Journal using the voucher class by selecting Service tax Adjustment U/S 6(3).

Any amount paid in excess of the liability in any month or quarter can be adjusted against subsequent month or quarter subject to conditions U/S 6(4A). This adjustment entry can be recorded in
Journal using the voucher class by selecting Service tax Adjustment U/S 6(4A).

Note: Assessee needs to produce the source documents to claim the benefit of credit adjustment U/S 6(3) and U/S 6(4A). The source document details can be viewed in ST3 Report under section

4B.

The adjusted values U/S 6(3) and U/S 6(4A) are displayed in section 4A(1)(a)(iii) and 4A(1)(a)(iv) respectively in ST3 Report.
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Note: Credit adjusted is divided into Service tax, Education Cess and Secondary and Higher Education Cess paid.

Creating Vouchersfor Arrears

To create vouchers for Arrears:
Go to Gateway of Tally > Accounting Vouchers > F5: Payment
1. Select ledger Arrears created under Indirect Expenses from the List of Ledgers (Use Alt + C to create the Ledger).

Note: Ledgers created under direct and indirect expenses by enabling service tax and selecting the appropriate service Category, can be selected to account for arrears, penalty, interest and
others.

2. Select the payment type Arrears, from the List of Payment.

Payment Type ABC Compa Ctrl+M E3

Fayment Type

O Mot Applicahle

Arrears
Interest
Others

Penalty

Payment Type

Note: You can create vouchers for Interest, Others and Penalty by selecting the appropriate options
3. Enter the Debit amount.
4. Credit the Bank account.
5. Enable Provide Details and enter From and To Date, Challan No., Challan Date, Bank Name, Cheque/ Draft/ Payorder No. and Cheque Date.

6. Enter Narration, if any.
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Accounting Voucher Creation ABC Compa Cirl +M E
Payment Mo. 4 20-Jun-2008
Friday
Particulars Debit Credit
Dr Arrears 50,000.00
Cur Bal: 50,000.00 Dr
Cr State Bank of India 50,000.00
Cur Bal: 10,61,800.00 Dr
Frovide Details © Yes
Marration: 50,000.p2 Eonno oo,
457151
Accept?
Yes or No

7. Press Enter to accept and save.

The value of the above entry is displayed in Section 4A (1) (d) (i) of the ST3 report.

Similarly, Payment entry for Penalty and Interest can be passed.

o A Payment entry for Penalty, for Rs. 1500 will be displayed in Section 4A (1) (d) (viii) of the ST3 report.

o A Payment entry for Interest, for Rs. 2000 will be displayed in Section 4A (1) (d) (vii) of the ST3 report.

Transferring Earlier Service Tax Entriesinto Tally.ERP 9

Y ou can transfer your pending Service Tax payable and available Service Tax Input Credit into Tally.ERP 9.

Page 38 of 54
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Let us consider that the Input Service Tax has a debit opening balance of 618.00 and the Output Service Tax has a credit opening balance of 1236.00 for the previous year.

Creating I nput/Output Service Tax ledgers—For Current Year

To transfer the above Service Tax Payable and Input service tax to the current year, anew ledger should be created with Service Tax enabled, as mentioned below.

Go to Gateway of Tally > Accounts Info > Ledgers > Create

1. Enter the Name of the service Tax Ledger.

2. Select the Group Duties & Taxes from the List of Groupsin the field Under.

3. Select the Type of Duty as Service Tax from the Types of Duty/Tax.

4. Select the Category Name from the List of Service Categories.
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ABC Compan

Total Op. Bal.
(alias)
Under . Duties & Taxes
(Current Lizbilities)
Type of Duty/Tax : Service Tax
Categary Mame . Courier Agency

Opening Balance { on 1-Apr-2008) :

Accept 7

Yes or No

Similarly, you can create ledger for Output Service Tax.

adger Creation ABC Compan:
Mame  : Output ST - Courier Service Total Op. Bal.
(ahas)
Under : Duties & Taxes

(Current Liabilties)

Type of Duty/Tax . Service Tax

Category Name . Courier Agency

Accept?
Opening Balance ( on 1-Apr-2008) : Yas or No

Creating Customer/Party ledger

Now, create the customer and party ledgers by setting Maintain Balances bill-by-bill to Y es and enter the opening balance.

Assume that balance carried forward from previous year, for asupplier is Rs. 5,618 and for a customer is Rs. 11,236. The ledger creation screen is displayed as shown.
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Ctrl
Total Op. Bal.

(alias)
5,618.00 Cr
Difference
5,618.00 Cr
Mailing Details
Under . Sundry Creditors Narme . Swift Couriers
(Current Liabilities) Addrece L EUA
Raj Road
Waintain balances bill-by-hill ? Yes Sﬁji\ar;?il::aggzr’
Default Credit Period : Bangalore
Inventory values are affected ? No State . Karnataka
PIM Code : 560002
Statutery Information
Is Service Tax Applicable ? Yes Tax Information
PN IT Mo, . ASRDF2540N
Sales Tax Mo 45205822101
Set/hlter ServiceTax Details? Yes
Accept 7
Opening Balance { on 1-Apr-2008| : 5,618.00 Cr Yes or No

Ctrl
Total Op. Bal.

(alias)
11,236.00 Dr
Difference
11,236.00 Dy
Mailing Details
Under . Sundry Debtors Marne . Orion Couriers
(Current Assets) Address S #T
Waintain balances bill-by-hill ? Yes :‘r_gl-w:aﬁomplex
Default Credit Period : Bangalore
Inventory values are affected ? No State . Karnataka
PIM Code : 560001
Statutery Information
Is Service Tax Applicable ? Yes Tax Information
PN IT Mo, . ACPPLOO14M
Sales Tax Mo - 45675215421
Set/hlter ServiceTax Details? Yes
Accept 7
Opening Balance {on 1-Apr-2008) : 11,236.00 Dr Yes or No

Creating I nput/Output Service Tax ledgers- for Previous Y ear

Create the Input and Output Service Tax ledgers for previous year.

1. Enter the Name of the Input service Tax Ledger.
2. Select the Group Current Asset from the List of Groupsin the field Under.

3. Enter the Opening Balance.
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“reati - C Ctrl
Name  : Service Tax Input Total Op. Bal.
(alias)
Mailing Details

Under . Current Assets Marme

Address
Inventary values are affected ? No

State

FIN Code

Tax Information
PN # T Mo

Seles Tax Mo

Accept?

Opening Balance ( on 1-Apr-2008) : Yes or No

Similarly create Service Tax Output ledger.

2 dger Creati : Ctrl
Mame  : Service Tax Output Total Op. Bal.
(alias)

Mailing Details
Under . Current Liabilities Harne :
Address
Inventory values are affected ? No
State
PIM Code

Tax Information
Pt T Mo

Salea Tax Mo.

Accept 7

Opening Balance { on 1-Apr-2008) : Yes or No

Note: The Input and Output Service Tax ledger for the previous year is created without the Service Tax feature enabled and setting the opening balances

Create Journal Voucher — To account Previousyear Input Service Tax
Let us now create a Journa Voucher to transfer Input service Tax.
Go to Gateway of Tally > Accounting Vouchers > F7: Journal

1. Debit the Input Service Tax ledger created for the current year selecting from the List of Ledger Accounts.
The Service Tax Bill Details for the Input Service Tax ledger is displayed.

2. Select the Type of Ref from Method of Adj.

3. Enter the Amount.
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Tax Bill Details ABC Compa
Service Tax Bill Details for : Input ST - Courier Service
Type of Ref Mame Amount Drf
Cr
Mew Ref  Jrnli1 618.00 Jil}
618.00 Dr

cirl + M _E

The Service Tax Opening Bill Details are displayed.

4. Select the Party Ledger from the list of Service Party Ledgers. (The balance carried forward from the previous year can be entered in the field Opening Balance).

5. Select the corresponding bill from the List of Pending Bills.

Service Tax Opening Bills ABC Compal

Service Tax Opening Bills for :
Service Tax Opening Bills for : Input ST - Courier Service

Party Ledger : Swift Couriers sl @
Ahaterment % c@ 0 Bill-01 31Mar-2008 5,618.00 Cr
Expense

Assessable Value

Service Tax % a0
Cess % a0
Sec Cess % a0
Service Tax : 618.00
Cess

Sec Cess

Ctrl+ M _E3

6. Enter the Rate of Abatement if any.
7. Enter the Expenseif any.

8. Enter the Assessable Value.

9. Enter the Rate of Service Tax.

10. Enter the Rate of Education Cess and Secondary Education Cess.
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Service Tax Opening Bills for :
Service Tax Opening Bills for : Input ST - Courier Service

Party Ledger . Swift Couriers
Bill Narne . Billo1
Abatement % C@ 0
Expense :
Assessable Value : 5,000.00
Service Tax % D 12
Cess % D 2
Sec Cess % B
Service Tax : 600.00
Cess : 12.00 Dr
Sec Cess : 6.00 Dr

11. Accept the Service Tax Opening Bill Details screen.

12. Credit the Service Tax Input ledger created under Duties & Taxes for previous year.
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Thisjourna will nullify the Input Service Tax Ledger of the previous year and transfer the pending service tax bill and the relevant tax information to the current Service Tax ledger.

Note: The Input and Output Service Tax ledger for the previous year is created without the Service Tax feature enabled and setting the opening balances. The Service Tax liability and the Input

Service Tax should be entered separately for each hill.
13. Enter Narration if any.

Accounting Voucher Creation

Ctri+ M _E

Journal M. 1 Voucher Class : O Not Applicable 1-Apr-2008
Tuesday
Particulars Debit Credit
Dr Input ST - Courier Service 618.00
Cur Bal: 618.00 Dr
Cr Service Tax Input 618.00
Cur Bal: 0.00 Cr
Marration: 618.] —
Accept ?
Yes or No

14. Press Enter to accept and save.

View Input Credit Form report to see the effect of previous year Service Tax transfer to the current financial year.

Create Journal Voucher — To account Previousyear Output Service Tax.
Go to Gateway of Tally > Accounting Vouchers > F7: Journal

1. Debit the Output Service Tax ledger created for the previous year.

2. Enter the Amount i.e. Rs. 1236 in the Debit field.

3. Credit the Output Service Tax ledger created for the current year
The Service Tax Bill Detailsfor the Service Tax ledger is displayed.

4. Enter the Amount.
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Service Tax Bill Details for . Input ST - Courier Service
Type of Ref Mame Amount [Or/
Cr
Mew Ref  Jrnli2 1,236.00 3
1,236.00 Cr

5. Accept the above screen for the Service Tax Opening Bill Detailsto appear.
6. Select the Customer ledger from the list of Service Party Ledgers.
7. Select the appropriate bill from the List of Pending Bills.
8. Enter the Rate of Abatement if any.
9. Enter the Expenseif any.
10. Enter the Assessable Value.
11. Enter the Rate of Service Tax.

12. Enter the Rate of Education Cess and Secondary Education Cess.

Service Tax Opening Bills for :
Service Tax Opening Bills for : Input ST - Courier Service

Party Ledger : Orion Couriers
Bill Narme : Billi236
Abatement % @ 0
Enpense :
Assessable Value . 10,000.00
Service Tan % D 12
Cess % D 2
Sec Cess % D@
Semvice Tax . 1,200.00
Cess : 24.00 Cr
Sec Cess : 12.00 Cr

13. Accept the above screen.

14. Enter Narration if any.
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Youcher Class . O Not Applicable 1-Apr-2008
Tuesday
Particulars Debit Credit
Dr Service Tax Output 1,236.00
Cur Bal: 0.00 Dr
Cr Input ST - Courier Service 1,236.00
Cur Bal: 618.00 Cr
Marration: 1,236 .pa- AL 00,
Accept?
Yes or No

15. Press Enter to accept and save.

View Service Tax Payable report to see the effect of previous year Service Tax transfer to the current financial year.

- =

Service Tax Statutory Reports

- =

To view Service Tax Statutory Reports

Go to Gateway of Tally > Display > Statutory Reports > Service Tax Reports

Gateway of Tally ..
Display Menu ...

Statutony Reports ...
Service Tax Reports

Service Tax F'ayahles
|anIt Credit Form
ST3 Report

Quit

Service Tax Statutory Reports are
o Service Tax Payables
o Input Credit Form

o ST3 Reports

- =

ST3 Report
-

The ST3 Report is a statutory report. This report displays the ST3 Form in the government prescribed format that is used to file Half — Y early Service Tax returns to the Commissionerate of
Service Tax.
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Go to Gateway of Tally > Display > Statutory Reports >Service Tax Reports > ST3 Report

1. Usethe Alt+Pkey or click on Print option to print your report.
Thiswill display the Form ST-3.

1. InPeriod For field, select the period for which ST3 Report to be printed.

2. Specify the Place and Date for Printing ST3 Report.

Printer : (MeO0:) Paper Type : Letter
No. of Copies H
Print Language : English (Printing Dimensions)
Method : Meat Made Paper Size : [.50" x 10.53% or 216 mm x 273 mm)
Page Range HEl Print Area : [.03" x 10.63% or 204 mm x 270 mm)
Report Titles
Form ST -3

(with Print Preview)

ST-3 Period

Period Far . [April - September]

Place : Bangalore
Date 4 3092008

Thisis how the printed document will look:
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FORM ST-3

{Return under section 70 of the Finance Act, 1994)

[ ORIGINAL / REVISED RETURN ]

Financial Year 2008-09

For the period
April-September |:| October-March
1A. Has the assessee opted to operate as Large Taxpayer Yes

(A5 defined under Rule 2 (ea) of the Central Excise Rules, 2002 read with rule 2 (T){ccee) of the Service Tax Rules, 19594)

1B. [If reply to column "1A" is 'yes', name of Large Taxpayer Unit {LTU) opted for Jayanagar |
2A. Name of the assessee |AEIC Company |
2B. STCNo. | SRKARD43AA2539 |

2C. Premises code No. | 1648787 |

2D. Constitution of assessee

(i) Indiwidual f Praprietary I:I
iy Partnership I:I
(i) Registered Public Ltd Company I:I
({iv) Registered Private Ltd Company
() Registered Trust I:I

i) SocietyCo-op Society I:I

i) Other I:I
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3. Computation of Service Tax
A1l. Name of Taxable service
Advertising Agency
A2. Assesseeis liable to pay Service Tax on this taxable service as.-
(i} a service provider; ar
(il & service receiver liable to make payment of Service Tax
B. Sub-clause No. of clause(105) of section 65
C1.  Hasthe assessee availed benefit of any exemption notification {"Y/N'}
C2.  Kreplyto column "C1"is "Yes', please furnish notification nos.
E25638
D. If abatement is claimed as per notification no. 1:2006-ST, please furnish Sr. No. in the notification under which such
abatement is claimed
E1.  Whether provisionally assessed (YN} I:l E2.  Prov. assessment order No. ('if any’) :|
F. Value of taxable service, service tax payable and gross amount charged
[ | Month | Quarter [ Apil | May | June [ July [ August | |
1 [ [ o [ T | 5 [ ey [ i7y |
{l} Service Tax Payable
(@) [Gross amountreceived ! {paid) in money
(i) against semice provided 2,00,000.00) 26689500 2330045.00
{ii) in advance for service to he provided
(b) [Money equivalent of considerations received § (paid) in
a form other than money
(ty |%alue onwhich Service Tax is exempt/ not payable
(i) Amount received against export of service
(i) Amount received / {paid) towards exempted sernvice
{other than export of service, ie. {) above)
(iiiy Amount received as ! {paid to) pure agent
(d) | Ahaterment amount claimed
{e) | Taxable value = {a+h) minus {c+d) 2,00,00000| 266 955.00( 233005.00
iy | Service Tax rate wise break-up of ble value = (e}
(i) ¥alue onwhich Service Tax is payahle & 5%
(i) Walue onwhich Service Taxis payahle @ 8%
(i} Walue an which Service Taxis payable @ 10%
(iv) Walue an which Service Taxis payable @ 12% 2,00,00000f 266 955.00( 233005.00
() other rate, if any
(0} | Service Tax Payable = (5% of fii) + 8% of f{ii) + 10% of | 24,000.00( 32,039.40| 27960.60
Filii) + 12% of fiiv) + V)X other rate)
{hy | Education Cess payable = {@2% of Service Tax) 450.00 £40.79 559.21
(i} | Secondary and Higher Education Cess payable = 240.00 32039 279.61
(@ 1% of Service Tax)
{ll} Taxable charged
() | Gross amount forwhich bills finvoices f challans are | 2,20,000.00) 5,00,000.00
issued relating to service provided /o be provided
{including expaort of service and exernpted service)
(k) | Money equivalent of other caonsideration charged, it
any, in a form other than maney
Iy | Amount charged for exparted serice provided ito be
provided
(m) | Amount charged for exempted service provided ito be | 20,000.00
provided (other than export of service given at ()
ahove)
(my [Amount charged as pure agent
(0) [Amount claimed as Abatement
(p) [ Net taxable amount charged = {j + K} minus {I +m+n| 2,00000.00]500,000.00
+o)
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4. Amount of service tax paid in advance under sub-rule{1A) of rule 6.
Month / Quarter April May June July August | Seplember
L] (2} (3} (4} (5) (6} (7}
(a) | Amount deposited in advance
(b | Challan Mas.
() | Challan Dates
4A.  Senvice Tax, Education Cess and other amounts paicd
[ Month / Quarter [ April [ May [ Jume July | August [September]
| [ [ [ (3 [ » (5) | (60 | 7y |
{l} Service Tax, Education Cess, Secondary and Higher Education Cess paitd
{a) |Service Tax Paid
(i} in cash 6,000.00
(i) by CEMNVAT Credit 18,000.00 140.00
fiia) by adjustrment of armount earlier paid in advance
and adjusted in this period under rule 6 (1A)
{iiiy by adjustment of excess amount paid earlier and
adjusted in this period under Rule 6(3) of ST Rules
(iv) by adjustment of excess amount paid earlier and
adjusted in this period under Rule G{4A) of ST Rules
{b) |Education Cess Paid
(i) incash 120.00
(i) by CEMNVAT Credit 360.00 2.80
fiia) by adjustrment of armount earlier paid in advance
and adjusted in this period under rule 6 (1A)
(iiiy by adjustment of excess amaunt paid earlier and
adjusted in this period under Rule 6(3) of 3T Rules
(iv) by adjustment of excess amount paid earlier and
adjusted in this period under Rule G{4A) of ST Rules
{c) |Secondary and Higher Education Cess Paid -
(i} in cash £0.00
(iiy by CEMVAT Credit 180.00 1.40
{iia) by adjustment of amount earlier paid in advance
and adjusted in this period under rule & (1A)
{iiiy by adjustment of excess amount paid earlier and
adjusted in this period under Rule 6(3) of 5T Rules
(ivy by adjustment of excess amount paid earlier and
adjusted in this period under Rule G{44) of 3T Rules
(d) | Other Amounts Paid
(i) Arrears of revenue paid in cash 48,543.69
(iiy Arrears of revenue paid in credit
{iiiy Arrears of Education Cess paid in cash 970.87
(iv) Arrears of Education Cess paid in credit
() Arrears of Sec & Higher Edu Cess paid in cash 48544
(viy Arrears of Sec & Higher Edu Cess paid in credit
(wii) Interest paid 2,500.00
(wiil) Penalty paid 1,000.00
(i) Section 73A amount paid
(¥ Any other amount
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(d)fi) to (vii)

{ll} Details of Challan {Vide which Service Tax, Education Cess, Secondary and Higher Education Cess and other
amounts paid in cash)

(a) Challan Nog 0] 457845 25647
[ | 45721 25456
[ty | 35647
[ ]

[{:)] Challans Date (i 24-Apr-2008 | 20-Jun-2008
W &-May 2008 | 30-Jun-2008
[y | 2-Jul-2008
[ ]

4B.  Source documents details for entries at column 4A{l)a) (iii), 4A{Ia) (iv), 4A{IbMNiii}, 2A{I}D) {iv), $A{0)c) {iii), JA(INC) (iv), 4A(1)

Entry intable 4A above

No. Month / Quarter

Source documents date

4C.  Details of amount of Service Tax payable but not paid as on the last day of the period for which return is filed.
5. Details of input stage CENVAT credit
5A.  Whether the providing 1/non sence or exempted goods
(1 2)
(a) |[Whether providing any exempted or non taxable senvice ("Y/N')
(b} [ Whether manufacturing any exempted goods {(YN')
{c) |Ifany one of the above is yes, whether maintaining separate account for
receipt or consumption of input service and input goods (refer to rule 6 {2) of
CENVAT credit Rule, 2004)
{d} | If any one of the {a) and {b} is "yes’, and {c} is 'no’, which option is heing
availed under rule 6 {3) of the Cenvat Credit Rules, 2004
(i) Opted to pay an amount equal to 10% of the value of exempted goods and
8% of the value of 1 senvice (Y/N); or
(ii) Opted to pay an amount equivalent to CENVAT Credit attributable to inputs.
and input services used in or in relation to manufacture of exempted goods
or provision of exempted
5AA.  Amount pavable under rule 6 {3) of the Cenvat Credit Rules, 2004
Wonth / Quarter April WMay June July August | September
4] 12} (3} (4} (9} (6} (7}
(a) |Value of exempted goods cleared
(b) [“alue of exempted goods provided
(c | Amount paid under rule 6{3) of Cenvat Credit Rules,
2004, by CENVAT Credit
(dy | Amount paid under rule B{3) of Cenvat Credit Rules,
2004, by cash
(e) | Total amount paid = (c) +(d)
(fy | Challan Mas, vide which ampuntmentioned in {d) is paid
(@) | Challan Dates
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5B.

CENVAT Credit Taken and Utilized

Month / Guarter

April

May

June

July

| August |Se|)leml)er

1

(2)

(3)

(4)

(5)

(6)

(7

U]

CENVAT Credit of Service Tax and Cemtral Excise
Duty

]

Opening Balance

(b}

Credit Taken

(i) ©n Inputs

{iiy On Capital Goods

{iiiy ©n Input Services received directly

(iv) As received from input service distributor

(v) From inter unit transfer by a LTU

Total Credit Taken = (i+ii+iii+ivev)

(c}

Credit Utilized

(i) Far Payment of Service Tax

(iih For Payment of Education Cess on taxable service

(iiiy For Payment of Excise or any Other Duty

(iv) Towards clearance of Input Goods and Capital
Goods removed as such

() Towards inter unit transfer of LTI

(wiy for payment under rule 6 (3) ofthe Cenvat Credit
Rules, 2004

Total Credit Utilized = v}

(d

Closing Balance of CENVAT Credit = {a+h-c)

)

CENVAT Credit of Education Cess and Secondary
and Higher Education Cess

{a

Opening Balance

(b}

Credit of Education Cess and Secondary and Higher
Education Cess Taken

{i) On Inputs

{iiy On Capital Goods

{iiiy ©n Input Services received directly

(i) A= received from input service distributor

{4) From inter unittransfer by a LTU

Total Credit of Education Cess and Secondary and
Higher Education Cess Taken = +iv+v)

(c}

Credit of Education Cess and Secondary and Higher
Education Cess Utilized

(i) For Payrent of Education Cess and Secondary and
Higher Education Cess on services

(iiy For Payment of Education Cess and Secondary
and Higher Education Cess on goods

(iiiy Towards Payment of Education Cess and
Secondary and Higher Education Cess on clearance
of Input Goods and Capital Goods rermoved as such

(iv) Towards inter unit transfer of LTU

Total Credit of Education Cess and Secondary and
Higher Education Cess Utilized = (i+ii+iii+iv)

()

Closing Balance of Education Cess and Secondary
and Higher Education Cess = (a+b-c)
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6. Credit details for Input service distributor
| Month / Quarter | April | May | June | July ‘ August |Se|)leml)e|
(1 | (2} | (3) | (4) | (5) ‘ (6} | (7)
{l} CENVAT Credit of Service Tax and Central Excise
Duty

{a)} |Opening Balance of CERWAT Credit

{b} | Credittaken (for distribution) on Input Service

{ch | Credit distributed

{d} | Creditnot eligible for distributiondrule 7y of CENYAT
Credit Rules, 2004)

(e) | Claosing Balance

{ll} CENVAT Credit of Education Cess and Secondary
and Higher Education Cess Credit

{a)} |Opening Balance of Education Cess and Secondary
and Higher Education Cess credit

{b)} | Credit of Education Cess and Secondary and Higher
Education Cess taken (for distribution) on Input Serice
{c} [Creditof Education Cess and Secondary and Higher
Education Cess distributed

{d) | Credit of Education Cess and Secondary and Higher
Education Cess not eligible for distribution {rule 7 (k)
of CENVAT Credit Rules, 2004)

(e) | Claosing Balance

7. Self Assessment memorandum

{a) 1 /We declare that the above particulars are in accordance with the records and books maintained by me / us and are correctly
stated.

{b) 1/ We have assessed and paid the Service Tax and ! or availed and distributed CENVAT credit correctly as per the provisions of
the Finance Act, 1994 and the rules made thereunder.

{c) 1/ We have paid duty within the specified time limit and in case of delay, |/ We have deposited the interest leviable thereon.

Place: Bangalore {Name and Signature of Assessee or
Date ; 30-Sep-2008 Authorised Signatory)
ACKNOWLEDGEMENT

I hereby acknowledoe the receipt of your ST-3 return for the period April 2008 - September 2008

Flace: Bangalore

Date: 30-Sep-2008

(Signatura of the Officer of Central Excise B Service Tax)
(With Name & Official Seal)

Description of the fields
o Financial Year - Displaysthe Financial Year for which the ST3 report is generated.
o For theperiod - The Period for which the return is generated is check marked.
o Fields(1A,1B,2A,2B, 2C and 2D) - Areinputs provided in Company Service Tax Details by the assesseein F11: Features > F3 Statutory & Taxation.
o Computation of Service Tax.
This section of the ST3 form is repeated for each taxable service on which service tax is payable by the assessee during the half yearly period.
o (3A1) Name of Taxable service.
Here specific service tax category is printed.
o (3A2) Assesseeisliable to pay service tax on this taxable service as:
(i) aservice provider; or : Thisfield is set to yes by default based on the service category.
(ii) aservice receiver liable to make payment of service tax: Liability to pay service tax on services received it will be marked accordingly.
o (3B) Sub-clause No. of clause (105) of section 65 - The sub clause code which is displayed for each service tax category is displayed here.
o (3C1) Hasthe assessee availed benefit of any exemption notification (‘Y/N’) - This displays the details as Yes or NO
e (3C2) If reply to column “C1” is‘yes, please furnish notification Nos. - All the exemption Notification Nos entered in the party ledger are displayed.

Note: Filed 3C1 and 3C2 are displayed based on service which are identified as exempted during the transaction and all notifications nos are printed continuously

(3D) If abatement is claimed as per notification No. 1/2006-ST, please furnish Sr. No. in the notification under which such abatement is claimed - Thisfield displays the details of
abatement serial number. This detail is picked up from the service tax details while entering transaction for a category which are eligible for abatement.

(3E1) Whether provisionally assessed (‘Y/N’) - To befilled out by the assessee while submitting the form

3

(3E2) Prov. assessment order No. (‘if any’) - To befilled out by the assessee while submitting the form

o (3F) Value of taxable service, service tax payable and gross amount charged - This section details the entire transactions for the half year and indicates the amount of service tax payable
and Taxable amount charged which isthe invoice value
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Note:

Note:

Note:

3F (1) (a) Gross amount received/(paid) in money:

« 3F (1) (a) (i) against service provided - It is the total amount received on provision of services for the category. This amount is an aggregate of al paid service invoices (includes
taxable, exported, exempted and also continuous service) for the period.

« 3F (1) (8 (ii) in advance for service to be provided - It is the total amount received as advance before provision of service for the category. (This amount is now being dealt with by
raising invoices for advance received before the end of the period and hence will be reflected in 3F (1) (a) (i)).

3F (1) (b) Money equivalent of considerations received/(paid) in a form other than money: This displays transactions where invoices are adjusted against bills payable for example bills set-
off against supply of material or offsetting value of services received.

This transactions need to be aggregated by user and input into the form manually
3F (1) (c) Vaue on which service tax is exempt/not payable:

* 3F (1) (c) (i) Amount received against export of service - This displays the transactions identified as export services. It will include both money received against services provided
or advance received before provision of service.

« 3F (1) (C) (ii) Amount received/ (paid) towards exempted service (other than export of services) - Thisdisplays all the transactions which are identified as Exempt services.

« 3F (1) (c) (iii) Amount received as/(paid to) Pure Agent - This box aggregates all transactions identified as services rendered as pure agent the amount entered in the expenses field
while rendering services for this category.

3F (1) (d) Abatement amount claimed - This is the aggregate of abatement claimed during transaction entry based on this category of service.
3F (1) (e) Taxable value =(a+b) minus (c+d) - Self explanatory
3F (1) (f) Service tax rate wise break-up of taxable value =(€) - Field (i) to(v) displays service tax rate wise break of the assessable valueis displayed for the period.

3F (1) (9) Service tax payable= 5% of f(i)+ 8% of f(ii)+ 10% of f(iii) +12% of f(iv)+ f(v)X other rate) - The service tax payable is a product of rate of tax multiplied by the assessable
value.

3F (1) (h) Education cess payable (@ 2% of Servicetax) and 3F (1) (i) Secondary and higher education cess payable = (@ 1% of Service Tax) - It displays the aggregate value education
cess and secondary & higher education cessis calculated on the Service tax amount in each transaction.

3F (I1) (j) Gross amount for which bills/invoices/challans are issued relating to service provided/ to be provided (including export of service and exempted service) - Thisfield displays the
gross amount of every bill, invoice or challan raised during the month and excludes all components of the service taxes charged on the bill.

3F (1) (k) (k) Money equivalent of other consideration charged, if any, in aform other than money - This displays transactions where invoices are adjusted against bills payable for
example bills set-off against supply of material or offsetting value of services received.

3F (I1) (I) Amount charged for exported service provided/ to be provided - it displays the aggregate amount billed for service that is exported, for which no service tax is charged

3F (I1) (m) Amount charged for exempted service provided/ to be provided (other than export of service given at (I) above) - Thisfield displays the aggregate amount billed for the
exempted services during the period

3F (I1) (n) Amount charged as pure agent - it displays the aggregate of billing done by the assessee during the period as a“pure agent” is represented in this box.
3F (1) (0) Amount claimed as abatement - The aggregate amount of abatement availed under this service category for the month is displayed.

3F (I1) (p) Net taxable amount charged =(j+k) minus(l+m+n+o) - Self explanatory

(4) Amount of Service Tax paid in advance under sub-rule (1A) of Rule 6 - Details of service tax paid in advance challan number and challan dates are captured.

(4A) Service Tax, education cess and other amounts paid - The boxes under sub section 1 i.e. (a) (b) (c) are for Service Tax Education Cess and Secondary& Higher education cess paid
and consist of four boxes that are similar across the above service tax components and hence explanation are provided for just these four boxes

To befilled by aperson liable to pay service tax/Not to be filled by input service distributor

(i) In cash: All payments made on GARY in cash, cheque or DD are aggregated under this box and for the month or quarter. Payments are specifically identified as payment
against/for a period while making the payment

(if) By CENVAT credit: Where there is an excess of CENVAT credit for the particular period it is adjusted against service tax payable using ajournal voucher and the sameis
flagged of as an entry to adjust Cenvat credit and the aggregate of the same is displayed in this box

(iii) By adjustment of excess amount paid earlier and adjusted in this period under Rule 6 (3) of ST Rules: Thisbox is populated with the totals of all service tax adjustments under
rule 6 (3) of ST rules

(iv) By adjustment of excess amount paid earlier and adjusted in this period under Rule 6 (4A) of ST Rules: This box is populated with the total's of all service tax adjustments under
rule 6 (4) of ST rules

4(1) (d) Other amounts paid - The amounts are populated against specific liability arising against items listed as below at transaction
(i) Arrears of revenue paid in cash
(ii) Arrears of revenue paid by credit
(iii) Arrears of education cess paid in cash
(iv) Arrears of education cess paid by credit
(v) Arrears of Sec & higher edu cess paid by cash
(vi) Arrears of Sec & higher edu cess paid by credit
(v) Interest paid
(vi) Penalty paid
(vii) Section 73A amount paid
(viii) Any other amount

Specific tags are provided for identifying the type of payment and are tracked to the relevant field in the form
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o 4(I1) Details of Challan (Vide which service tax education cess , secondary and higher education cess and other amounts paid in cash) - The challlan numbers and dates on which the GAR
7 payments made for the period are populated here.

- =
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